
 
 

 
Memo No:  146/BC                                                                                                                                  Dated -19 - 0 2 - 2 0 2 4 

 
NIT NO: WBHE/BTHC/NIT-1(3rd

 
Call)/2024-25 

This Tender for the Period April, 2024 to March, 2025 

 

NOTICE INVITINGPRE-QUALIFYING DOCUMENTCUMTENDER (TWO COVER SYSTEM) 
 

Forand  onbehalfof  BETHUNE  COLLEGE,  181  BIDHAN  SARANI,  KOLKATA  700006,invites  online 

itemrate e-tenders forthefollowing worksbytwocoversystem.Pre-qualifying 

documentsinaseparatecoverandBid documentwithBOQrateinanothercoveraretobe submittedby 

theQualifiedService- Providerany othereligible bidderswho satisfythetermsandconditionsin Pre- 

qualifyingdocument.  e-tender for the work, detailed in the table below is to be submitted. 

Intendingbiddersmaydownloadtenderdocumentsfrome-procurementportal ofGovt. website 

www.wbtenders.gov.in.The  pre-qualifying   andbiddocumentsduly   filledin  all  respectshouldbe 

submittedon-linethroughoure-portalfrom(asper  ServerTime).BETHUNE   COLLEGE,  181  BIDHAN 

SARANI,      KOLKATA      700006,      doesnottakeany       responsibilityforthe       delaycausedduetonon- 

availabilityofInternet connection or trafficjametc. for on-line bids. 
 
 

 
Name of the Work  Providing six(06) number of security Personnel (Without Gun), 

(with lathi and torch)for guarding Bethune College Girls Hostel 

at 

FE-175/5, Sector-III, Salt Lake, Kolkata 

Name and Addressof theoffice  BETHUNE      COLLEGE,      181     BIDHAN      SARANI, 

KOLKATA 700006 

Companyeligible tosubmit 

quotation 
 Reputed, resourceful,experienced &registered Private Agencies 

having experience of giving security serviceto at least one Girls 

Hostel/College of a Reputed Educational Institution of Higher  

Learning, 
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Documentsto be submitted  Copyof license forcarrying on businessof privateSecurityagency 

Issuedbythe HomeDepartment,Govt.OfWestBengal 

GSTregistration certificate, with current Challan 

Copyof ESIregistration, Current Six months Challan 

Copyof PF/EPFregistration,  Current Six months Challan 

Copyof Pan Card 

Copyof TradeLicense, Current Trade license 

PTax, Registration certificate with current challan 

Credentialsof similar nature of workincludingthe proof of 

Experienceof   serving   atleast   in  one (01) Girls Hostel/College   

of a Reputed Educational Institution of Higher Learning. 

Last  Three  years  Income  Tax  Return  acknowledgement   copy 

with Balance sheet &P.L 

Quotation papers  e-Tenderasperformatgiven inAnnexure-I 
EMD  15000.00 (in favour of Principal, Bethune College 

(MSME certificate is not allowed) 
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ANNEXURE-I 

 

1 Descriptionofwork  PROVIDINGSECURITYSERVICEWITHINTHE 

PREMISESofBethune College Girls Hostel at 

FE-175/5, Sector-III, Salt Lake, Kolkata 

2 SecurityCharge(Minimumwages per headper 

shift) * [ZONE-A] 
 TOBEFIXEDBY GOVT.ORDER (As per latest G.O. 

by Office of the Labour Commissioner, Govt. of 

West Bengal 

3 Servicecharge(per headper shift) 

To be Quoted in %)* 

 RATE MUST BE QUOTEDBY THESERVICE 

PROVIDER IN PERCENTAGE** 

5 E.S.I CHARGE*  TOBEFIXEDBY GOVT.ORDER 

6 E.P.F*  TOBEFIXEDBY GOVT.ORDER 

7 Bonus*  TOBEFIXEDBY GOVT.ORDER 

8 GST*  TOBEFIXEDBY GOVT.ORDER 

 

 

*All statutory rates are subject to change by Government. 

**IN RESPECT OF SERVICE CHARGES IT IS CATEGORICALLY MENTIONED THAT THE BIDDERS MUST NOT 

QUOTE ANY SERVICE CHARGE IN FRACTION. SERVICE CHARGE QUOTED MUST BE CAPABLE OF BEING 

COMPUTED IN ROUND FIGURE. ANY SERVICE CHARGE < 1% WILL NOT BE ACCEPTED AS IT MAY CREAT A 

LOTS OF ANOMALIES IN COMPUTATION OF BILLS. 

 

* 
***In case of tally of the quoted percentage the following criteria will be strictly observed. 

A) No. of Government College Served 

B) Total years of experience 
 

 
 
 

NameoftheAgency: E-

mail id      : 

TelephoneNo            : 

MobileNo                   : 

Signatureofthe agencyauthority 

 
(Designationofthe signingauthority) 
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DateandTime Schedule: 
 

Sl. 
No. 

Particulars Date&Time 

1 Dateof uploadingofN.I.T.&other Documents 

(online) (Publishing Date) 
20.02.2024 

2 Documentsdownoad/sell startdate(Online) 20.02.2024 at 10:00AM 

3 Bidsubmission start date(On line) 20.02.2024 at 10:00AM 

4 BidSubmission closing(Online) 26.02.2024 at 10:00AM 

5 Last date of submission of EMD 27.02.2024 at 10:00 AM 

6 Bidopening dateforTechnical Proposals 

(Online) 
28p.02.2024 at 11:00AM 

 

GeneralTermsandConditions 
 

1.            Theacceptingauthorityreservestherighttorejectanyorallthequotationswithout           assigningany 

reasonsthereof 

2. Theparticipatingbiddersarerequiredtoquotetheirrateinperheadperdaybothin figureandwords. 

3. The chargestobepaidtoSecurityAgency are tobe shownintwoparts- a)Security Charges, 

b)Servicecharges.Securitychargesaretheminimumwage(asperlatestlabourdepartmentorder)ofthe security 

personnel pluscharges forESI, EPF andBonus(as per latestGovt., approvedrates). 

4.TheresponsibilityofdepositionofcontributionforEPI,EPFetc.istobeborneby thesecurityagency 

anddocumentsforthatmatterare tobesubmittedon  quarterly  basisforclearance  ofthe subsequentbills.  It is 

an obligatory compulsion for the selected agency to pay all statutory charges in time. 

 
5. The service chargemustinclude all other incidentalcharges. 

6.            AssecuritychargesaretobequotedasperlatestGovt.,order,therewillbenovariation            insecurity 

charges.Hence,lowestbidderwillbeselectedasperratesquotedfor Servicechargesonly. 

7.   Theperiodofcontractwillbe from  April, 2024 to March, 2025 and noenhancementofservice 

chargeisadmissibleduringthisperiod.However,securitychargemayvaryfromtimeto  time 

andwillbepaidasperthelatestGovt.notification.CollegeAuthorityreservestherightto 

terminatethecontractatanypointoftimeortoextendthesameafterthe           termunder 
 

the 
 

same 

termsandconditions.   
8. Other  things  being  equal  agency  presently  providing  service  in government  colleges  will  get the 

preference. 

9. Noconditional/incomplete ratewill be acceptedunderany circumstances. 

10. Theagencyengagedforthisworkwillhavetomaintainaregularcontactwiththecollege authority. 

11. The personsengagedforthe duty willhave to wearsame uniform andidentity cardfor 

identification.Uniformwillhavetobesuppliedbythecompanyforwhichno additionalallowance  charges  will 

beentertained. 

12. Thedutyhourwillbe8(eight)hoursforeachSecurityPersonnelandwillbefixedbytheCollege authority. 

13.TheCollegeauthorityshallnotberesponsibletosupplyraincoat/umbrella                       Sanitizer/Torch/lathi 

/oiletc.ifrequired.The  same are tobesuppliedby the selected company. 
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14.                     TheCollegeauthorityshallnotberesponsibletocompensate                    orotherwiseliablein 

anymannerwhatsoeverforaninjuryand/or deathofSecurityGuards  while on duty. 

15. No.claimwill be entertainedfor the permanentservicesofthe  guardsengaged. 

16. T.A./D.A./Overtime allowance willnotbe paidtothe security guardsby thecollege. 

17.            Immediatelyafterreceivingtheworkorder,theagencymustsubmittotheCollege            Authority 

alistshowingthenames,signatures(L.T.I.),passportsizephotograph,       ElectionPhotoIdentityCard(EPIC) 

and            AADHAR            Card            induplicateofeachsecurityguardstobedeployed           dulyself- 

attestedwellintime.Ifanychangeismadesubsequentlybytheagency,the 

change(inname,signatureetc.)isalsotobeintimatedtotheCollegeauthorityas andwhen suchchangeismade. 

18.Theagencywillbefullyresponsibleforanylosses,shortages,damage,ofGovt., 

propertyandthecostofthesameasfixedbytheauthoritywillberecovered frombillsoftheagency. 

19.      Theagencywillkeepitselfreadytotakeuptheworkwithinseven(7)daysfromthe     dateofissueofwork 

orderorfrom any otherspecial date aswill be mentioned. 

20.    Theagencywillnotbeentitledtowithdrawtheagreementwithoutservinganotice   ofwithdrawal    tothe 

authority prior to3months. 

21.       Theundersignedreservestherightto      terminatetheagreementatanytimewithout      assigningany 

reasonwhatsoever. 

22.   a)BillintriplicateonmonthlybasisasperformatgiveninAnnexure-1mustbe  submittedwithin10
th
ofthe 

nextmonth. 

b)Paymenttothe agency shall be made as peravailability offund. 

c)Statutorydeductionasapplicable shall be madefrom the bill ofthe wage. 

 
23. Filled NIT without email id and contact number will be cancelled. 

24. The decision of the college authority in selection of the agency will be final and binding on all. 
 

 
 
 
 
 

Sd/- 

Officer in Charge 

Bethune College, Kolkata 


